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1. OBIIME IMOJIOXKEHUA

1.1. Hacrosmue «[Ipasuiia BHyTPEHHETO TPYA0BOTO pacTopsKa» (nanee — [IpaBuna)
SRISIOTCSA JTOKATBHBIM HOPMATHBHBIM aKTOM (c1.189 Tpymosoro Kozexca PD (manee — TK
P®)) u OIpeneNsioT TPYAOBOH paclopsioK B AHO JIIIO «IIIK «CranoBnenue» (nanee —
Opranusanus). [IpaBuna pernamMeHTHPYIOT MOPANOK MpHemMa W YBOIbHCHHA pabOTHHUKOB,
OCHOBHBIE TIPaBa, 0053aHHOCTH U OTBETCTBEHHOCTE paGOTHHKOB, PeXUM pabouero BpeMeHH 1
ero MCIOJb30BAHHE, MEPEI MIOOMIPEHH 3a YCIICXH B paboTe, B3BICKAHHSA U IUCHUTLTHHAPHOM
OTBETCTBEHHOCTH 33 HapylmleHHe TPYAOBOH JMCIMIIMHEL a TAKKe HHBIC BOIIPOCEHI
peryJIEpOBaHHs TPYAOBBIX OTHOMICHHH.

1.2. C mpaBuiaMH BHYTPCHHETO pacropslxa JIOTKHBI OBITH O3HAKOMJICHBI BCC
paboruuku OpraHu3anuy, KOTOPBIC oGs3aHbl B cBoeldl ToBcemHeBHOH paboTe cobmoaaTh

IIOPAIOK, YCTaHOBHGHHBIﬁ OaHHBIMH IIpaBHIIaAMH.

2. TOPSAJIOK IIPMEMA HA PABOTY, TIEPEBOJA W YBOJIbHEHHWA
PABOTHHKOB

2.1. Tlpwem Ha paGoTy B OpraHu3auio IPOH3BOATCH HA OCHOBAHHY 3aKJIFOYCHHOIO
Tpynosoro gorosopa (ct. 56 TK P®).

2.2. Tlpu 3aKIOYeHHH TPYZOBOrO JAOroBOpa JHLO, mocTymnaromiee Ha paboty,
npexbapiser Opranusauus (CT. 65 TK P®):

1) macmopT WK HHOH JOKYMCHT, yZI0CTOBEPAIOMINE THYHOCTB;

2) TpYHOBYIO KHHIKKY, 3a HCKIIOYCHHEM CIyHacs, KOrZa TPYIOBOH JOTOBOD
3aKTI0YAETCS BIIEPBEIE WM PaOOTHHK IIOCTYIIACT Ha paboTy Ha YCIOBHSAX COBMECTHTENBCTBA;
3)  CTpaxoBOE CBHIETENHCTBO TOCYAAPCTBEHHOIO TIEHCHOHHOTO CTPaxOBaHH;

4)  IOKYMEHTBl BOHHCKOTO y4era - IUIA BOEHHOO00S3aHHBIX H JIMI, MOMIEKAIIUX
IIPU3BIBY HA BOCHHYIO cyx0y;

5)  nmoxymeHT 00 00Opa3zoBaHHH, O KBaTAGUKAINE HIH HAIHYMA CIEHHAIBHBIX
sHAHWH - IPX TOCTYIUIEHHH Ha paboTy, TpeGyIONyIO CIeIHANbHbIX 3HAHHH WM CIIeNUaTbHON
[IOATOTOBKH;

6) copaBKy O HalH4YHH (OTCYTCTBHH) CYAMMOCTH H (unu) GaxTa YroJOBHOTO
npecneioBanus 60 O MPEKPAICHAN YTOJIOBHOTO Ipecne0BaHis M0 peabuIMTHPYIOMHUM
ocuopanusM (Ct.65, cT. 331 Tpynosoro xozxexca PD);

7) cmpasky O TOM, sABA€TCA MM HE gBISETCS JIHMIO IIOABEPTHYTHIM
AMMHHACTPATHBHOMY  HaKa3aHWio 32 notpebienne  HAPKOTHYECKHX — CPEACTB  HIH
ICHXOTPONHEIX BelecTs Oe3 HasHAauCHHs Bpada n60 HOBBIX IOTEHIHAIBHO OIMACHLIX
MICUXOAKTHBHBIX BEINECTB;

8)  cmpaBKy O IPOXOKACHHH dmooporpahuueckoro obcreToBaHus.

B OT/CIBHBIX CIy9asX ¢ y4eTOM CHelHQHuKU paGoThl MOXKET MpPenyCMaTpHBATHCS
HEOB6XO0MUMOCTh TPEABSBICHHS HOTONHATEIBHBIX TOKYMEHTOB.

Ilpuem Ha paboty 6e3 yKa3aHHBIX JOKyMCHTOB HE MPOU3BOIUTCA.



[Mopsnox wucnonn3oBanus u XPAHCHHS INEPCOHANBHBIX MaHHBIX pPaBOTHHKOB B
Opranusanuu ycraHaBiuBaeTcs ¢ cobmoaenueM TpeGoBanuii rassr 14 TK P®.

Ilpu 3axkmoueHun paGoTHHKOM Tpymosoro morosopa Brepsrie TpyZHOBas KHMXKKA U
CTPaxoBO€ CBUJETEIBCTBO IOCYAAPCTBEHHOTO MEHCHOHHOIO CTpaxOBaHUA O(GOPMIISIOTCS
Opranusanuet.

Tpynoso#t noroBop 3axmouaeTcs B IHCBEMEHHO dopme, cocraBmsercs B 2-x
IKIEMIUIAPAX, KaXK/ABIH U3 KOTOPBIX MOMUCEIBAETCS CTOPOHAME, OXHH 9K3EMILISIp IepeaaeTcs
paboTHHUKY, Apyroii Xpanurcs y Opranuzamnuu.

IIpuem Ha paboty odopmusercs IpHKa3oM paboTojaress, H3AAHHBIM HA OCHOBAHUK
3aKIIOYEHHOIO TPYA0BOTO I0roBopa. IIpukas o npuéme Ha paboty obbaBIIETCS padoTHUKY
TIOZl POCIHCE B TPEXAHEBHEIH CPOK CO AHA GAKTHUIECKOTO HAYANA paboTEkL.

B umemnsx mnposepku coorBercTBHS paboTHHKA mOpyyaeMoii pabote, npuem B
Opranusanuo ocymecTBisercs ¢ TIPOXOKCHHEM HCIIBITATENBHOTO cpoka (cT. 70 TK P®)
HPONOIKUTENEHOCTEI0 10 3-X MecsleB (KpoMe CTyd4acB IprHeMa Ha paboTy B moOpsake
nepesona). [Ins pykosoguteneit OpraHH3allui, UX 3aMECTHTENEH, TIaBHBIX OyXraiaTepos u ux
3aMECTHTENeH, PYKOBOIUTEIIEH ¢$unmuanos, NPEACTABUTENBCTB MM HHBIX 000COGIEHHDBIX
CTPYKTYPHBIX IIOJpa3/IeIeHA — 6-1 (IIEeCTH) MecsIe.

Ilpu HeynoBmeTBOpUTEIEHOM pesyJpTaTe ucneitanus Opranusanys UMEET IIPaBo 10
HCTEUCHUS CPOKA HCIBITAHHS PACTOPTHYTH TPYIOBOiL AOTOBOP ¢ PadOTHUKOM, IPEMYIPEIUB
€ro o0 3TOM B NMHCHMEHHOH dopme He TO3MHEE, HEM 32 TPH JHS C yKasaHHeM NpPHUHH,
TIOCIY)KMBIIHX OCHOBAHUEM JUIS NIPH3HAHHUS 3TOTO pabOTHHKA He BBIJICPIKABIIIUM HCIIBITAHHE
(ct. 71 TK P®).

2.3. PaborHuk o6s3an HIPUCTYIHUTE K MCHONHEHHIO TPYIOBBIX 06sM3aHHOCTEH cO IHA,
OmpeneeHHoro TpyoBEIM JOroBOpOM, ecii B TpymosoMm norosope He OTOBOpPEH JIeHb Hadalla
paboTel, TO Ha chaemyOIHiA pabounii 1eHb mOCe BCTYIUIEHHS Aorosopa B cuiy (ct. 61 TK
PD).

Eciu pabotuuk me npucrynmn x paboTe B ycTaHOBIEHHBIH CPOK 0€3 yBaXKHTeIbHEBIX
Ipu4IKH, To Tpymosoit morosop aHHYJIHpYEeTCH.

Pabothux cnyx6s1 ynpasnenus TICPCOHAIIOM II€PE] HAYATIOM HCIOTHEHHS TPYLOBBIX
o0s3aHHOCTEH PAGOTHUKOM MK TIpY II€PEBOJIE €r0 B yCTAHOBJIGHHOM MOPSLKE HA JPYryIo
paboty o0s3an O3HAKOMHTE €ro ¢ JIOIDKHOCTHON MHCTPYKUHEH, YCIOBHSAMHM U OIJIATOH
Tpy/na.

OTBeTCTBEHHOE NMUIO, HA3HAYECHHOE IPHKA30M NUPEKTOpA HIIH JTUIIOM, [eHCTBYIOMHM
[0 NMOBEPCHHOCTH, Ilepefl HayauoM pabBoTh IIPOBOMUT MHCTPYKT&X II0 MOKAPHOM
6esonmacHocTH u TexHuKe Ge30macHOCTH,

2.4. M3MeHeHHE ONpEIENEHHBIX CTOpOHamMH ycioBu# TpynoBoro moroopa, B Tom
IHCJIE IICPEBOM HA APYTYIO paboTy, MOIYCKAETCS TONLKO O COTTIAIICHHIO CTOPOH TpymoBoro
AOTrOBOpa, 3a HCKIIIOYEHHEM CIIy4Yaes, lpenyemorpennsix Tpynossiv Kogexcom Poccnmiickoii
Qenepanun. Cornamenue 06 m3MeHeHHH OIIPENCNICHHBIX CTOPOHaMU ycnoBuit Tpymosoro
AOTrOBOpA 3aKIHOYAETCS B MHCBMEHHOU (opme (rmaBa 12 TK P®).



2.5. PaboTHHK cIyKOBI yIPaBIeHHs IEPCOHATOM HJIH PykoBoAUTEND IOAPA3AEICHH
Opranusanuy 00g3aH OTCTPAHATH OT paGoTH! (HE JOMYCKATh K pabore) pabOTHHUKA:

- [OSIBHBIIEroCs Ha paboTe C IpU3HAKaMH alKOr0JIbHOIO, HapKOTHIECKOTO HIIH
TOKCHYECKOr0 ONbSHEHH;

- He MPOINIEJIIEro B yCTAHOBICHHOM IOPAMIKE oGyuenre W IPOBEPKY 3HAHWH H
HAaBBIKOB B 00J1aCTH OXpaHbl TPY/a;

- He MpOIIeJIEro B yCTAHOBICHHOM TOPAIKS 06s3aTeBHBIN TPeIBAPUTEIbHEIA
YLJTH TIEPHOMYECKHH METHIMHCKAH 0CMOTD;

- IpH  BBISBIGHMH B COOTBETCTBHH  C MEIMIMHCKMM  3aKIHOYeHHEM
MPOTHBOIOKA3aHAH Ul BBIIOJTHEHHA paGoTHHKOM paGoTEHI, obycroBieHHON TpyIOBEIM
JIOTOBOPOM;

- nmo TpeGOBaHMSM OPraHoB M JIOJKHOCTHBIX  JIHIL, YIOJTHOMOYEHHBIX
(hemepanbHBIMH 32aKOHAMH X HHBIMH HOPMATHBHEIMH IIPaBOBBIMH aKTaMH, H B IPYTHUX CIIydadx,
peLyCMOTPEHHEIX (e/lepabHbIMU 3aKOHaMH i HHEIMH HOPMATHBHBIME TIPABOBEIMH aKTaMH.

- Ha BeCh IEPHOJ BPEMEHH [0 YCTPAHCHHSA 06CTOSTEHCTB, SBUBIIUXCS OCHOBAHHCM
IS OTCTpaHEHUs OT PabOThI MK HEMOMYIICHHA K pabore.

B mepuwox oTCTpaHeHHA OT paboThl (HEIOMYMEHHUT X pabote) 3apaboTHas ILIATA
paboTHMKY HE  HauuCcmAeTes, 32 HCKIIIOUEHHEM  CIy4aeB,  MPeJyCMOTPCHHBIX
3axoHOHaTeNscTBOM PO.

2.6. [IpexpameHne TPyIOBOrO AOTOBOPA MOKET HMETE MECTO TOJBKO [10 OCHOBAHUAM,
IPeyCMOTPEHHBIM TPY/IOBBIM 3aKOHOAATEICTBOM (rnasa 13 TK P@).

B 1genp yBOJBbHEHHSA PabGoTHHK TMpeaoCcTaBlIsgeT MOMMACAHHBI 00XOOHOH IHCT C
MOAIHCAMHE OTBETCTBECHHBIX 34 TMII nun.

T[IpexpallleHie TPYLOBOTO I0TOBOPA othopmseTcs npukazom no Opranu3auy.

B neHb yBOJbHEHHMA pabOTHHK cayXOBl YIpaBIEHHS NEPCOHAIOM 00s3aH BBLIATH
pabGOTHHKY €ro TPYHOBYIO KHIIKKY C BHeceHHOH B Hee 3amuchio 00 YBOJNBHEHWH, a
GyXxranTepus IPOU3BECTH C HUM OKOHYATEJILHBIA pacyerT.

3amEch B TPYIOBYIO KHIDKKY 00 OCHOBaHMM H O IpHIHHE YBOJIGHEHHS JIOJDKHA
NPOM3BOAMTECS B TOYHOM  COOTBETCTBHM € dbopmynupoBKOH  IEHCTBYIOIIETO
3aKOHOJATEIBCTBA M CO CCBUIKOH Ha COOTBETCTBYIOMIYIO CTAaTbio, 4acTh, NMYHKT CTaThH
Tpynosoro Koxexca Poccuiickoit @ejiepanuu.

JlneM YBOJNBHEHHs SBIAETCS HoceHUH JeHb paGOoThHl, 33 HCKIIOUECHHEM CIIyHacs,
xoryia pabOTHHK (aKTHIECKH HE paborai, HO 33 HUM B COOTBETCTBHH C TpynoeeiM KomexcoM
Poccuiickoit @eepanyi COXpaHANoCch MECTO paboTEI (IOIKHOCTB).

27. Bce MeETOAMYECKHE MaTepHalbl, METOIHKH obydenus, H300peTeHUA H
PAIMOHATH3ATOPCKAE MPEIOKCHUL, co3ganHbple PabOTHHKOM B IIPOLECCe paboTel TIO
JloroBOpy M BHEIDECHHEIC B Opranu3alyy, MPUHALJIEKAT Opranuzalnuy, TaKXkKe Kak

chopMHPOBAHHBIC K npopaboTanHEle a3l JAHHBIX, KIHCHTOB Oprauu3aiuq.



3. PABOYEE BPEMS U BPEMS OTABIXA

3.1. B ' cooTBeTcTBHE ¢ ACHCTBYIOWIUM TPYAOBBIM  3aKOHOJATEIIbCTBOM JU1s
paboTHHKOB Opramusanuu  ycranaBnmBaeTcs NATHAHEBHAs  pabodas  Hemens
IIPONOIKUTENIBHOCTDIO 40 4acoB ¢ ABYMs BBIXOAHBIMHU THIME (cy60ota, Bockpecense).

I'paduk paGorsl ¢ momesensuuka mo uatHuny ¢ 9:00 go 18:00 wacos. O6emennprii
TICPEPRIB U1 BCeX moapaszenennit Opranusamuu cocrasiser 1 wac g IPOMEKYTKE MEXITy
12:00 m 13:00 wyacamu. Haxawyme mnpasguuunsix gueit [POZOJIKHTENIBHOCTE PaboThI
COoKpauiaercs Ha | 4gac.

IIpasnuuunble  1HM  ycTaHaBmuBaroTCS B COOTBETCTBHH €  YTBEPKICHHBIM
IpaBUTENLCTBOM Poccutickolt Oenepaiuu Ipor3BoaCTREHHbIM KajleHgapeM Ha pabouuif rog,

3.2, T'padux pabors paboTHHKOB, HaxonsALKMXCs B KOMaHIHPOBKAX YCTAHABIHBAETCS
B COOTBETCTBHH C PEXHMOM pabOTHl MpeAnpHATHS, Ha KOTOPOM OCYILIECTB/IIET TPYHOBYIO
ACATENBHOCTE KOMaHAUPYEMBIA B IIEPHO/] KOMAHIMPOBKH, HO He Golee 40 qacop B HEJIEJTIO.

3.3. ExXeromsslif omraduBaeMbIit OTIIYCK cocTaBisieT 28 nHeil, KpoMe A0KHOCTEH U
OTIENBHBIX DPaOOTHHUKOB, HMEIOIIHX HCHOPDMHMPOBaHHEIH paboumii neHb. PaborHukam,
paboTarIuM Ha  YCIOBHAX HEHOPMHPOBAHHOTO ~ pabodYero IHs, MpemoCTaBIAETCS
AOTIONTHUTEIBHBIH €KErOAHBIH OIITaYnBaEMBIil OTIIYCK, NPOJOIDKHTENLHOCTEIO HE MEHee 3-X
IHEH.

3.4. Ilepeuenr momKHOCTEH, mus KOTOPBIX YCTaHABIMBAETCS HEHOPMHPOBAHHBI
pabounii n1eHsb:

- I'enepansuerit gupextop.

Yenoeus paGotsl (B ToM umcre HEHOPMHUPOBAHHBIH Pabouuil eHb) OTpaXkarOTCH B
Tpynosom morosope.

IloMHMO NaHHBEIX HOMKHOCTEH, 110 COTVIALICHHIO CTOPOH, HEHOPMHPOBAHHBIH pabounii
ACHB MOXET OBITh yCTAHOBIIEH APYIHM KaTeropuaM paboTHHKOB, B cilydae, KOTna paboTHHK,
HE  3aHHMAIOMMH  PYKOBOAAINYI0  JOMKHOCTB, hakTHueCcKH  BEITONHSAET byukuun
PYKOBOIHTES.

HenopmupoBauuetit paGounii nems — 310 PEXUM paboThl, B COOTBETCTBHH C KOTOPEIM
OTACIBHBIC PAOOTHHKH MOTYT II0 PACIIOPSIKEHHIO paboToaTeNs B HCKIIOYUTEIBHBIX Cllyqasix
(B cydasix TpoOM3BOACTBEHHON HEOOXOMMMOCTH) NPHBIEKATHCS K BBHITOIHEHHIO CBOHX
TPYIOBEIX DYHKUMH 3a IpeAeNaMi YCTaHOBISHHO! Al HAX MPOJODKMTEIBHOCTH paboyero
BPEMEHH — KaK 10 Hayala pabodero OHs, Tak M IOCIE €ro OKOHYAHHS (cr. 101 TK P®).
Komnencanuus ceepxypounoii paboTel B neHexHOH (GopMe umm OTTYJIOM TIPH 3TOM HeE
npeanonaraercsa. Ha muu, paboraromux Ha ycmopmsx HEHOPMHMPOBAHHOTO paboYero s,
PaclpoCTpaHIeTCs yCTaHOBIEHHas B 1. 3.1. HacTosmux [IpaBun mponomxurensrocTs
CIKEIHEBHOHU pabOTEI, BpeMs Hayana H OKOHYAHKS paboTEI, KpOMe OTAENBHEIX JIMII, pe3ynbTar
paboTEl KOTOPHIX He TpebyeT MOCTOSHHOTIO IpHUCYTCTBHS Ha paboueM MecTe (maHHas
KaTeropus man yrsepxnaercs [Ipukasom aupexropa Opranusaumn).

3.5. Tlo ceMeiHEIM 06CTOATENLCTRBAM U JpYTHM  YB2OXUTENBHBIM [pHYHHAM

paboTHUKY @O ero [HCEMEHHOMY 3afBJICHHIO MOXET OLITh IpeoCTaBIIECH OTIIycK 0Oe3



coxpaHeHHs 3apabOTHOM TIIATEL [IPOOKUTENEHOCTE ~ KOTOPOro  OIpPEACNAeTes MO
COTNAIIeHAI0 MEXIY PaOOTHUKOM H Opranu3anuei.

Opranusanus o0s3aHa Ha OCHOBAHUH [MChMEHHOTO 3asBlieHHs pabOTHHKA
IPe0CTABATD OTITYCK 63 COXpaHEHHS 3apaGoTHOM IIATEL:

- yuacTHHKaM Benukoi OredecTBEHHON BONHEI — [0 35 KalleHIapHBIX NHEH B TOXY;

- paboTAIOLIIM TIEHCHOHEPaM T10 CTapOCTH (mo Bo3pacty) — A0 14 KaneHIapHBIX IHEH
B TOAY;

- pomuTensM M KEHaM (My)XpAM) BOGHHOCTYXalllMX, COTPYAHHKOB OpTAHOB
BHYTpPeHHHX [Oel, (deneparbHOH IPOTHBONOKAPHOH CIyKOBI, OPTaHOB MO KOHTPOTIO 32
060pOTOM HAPKOTHYECKHX CPEICTB M MCHXOTPOMHBIX BEIIECTB, TAMOXKEHHEIX OpraHoOB,
COTPYIHHUKOB YUPEXKACHHH M OpraHoB YTONOBHO-HCIIOTHUTENBHOH CHCTEME, MOruOIIHX UK
yMEpIIUX BCIGICTBUE DAHCHHSA, KOHTY3HH HIH yBESHBA, MOMyYeHHBIX TIPH HUCIOIHECHHH
06s3aHHOCTeN BOEHHOH cyXO6bl (ciyxO05l), 1100 BCICACTBHE 3aboneBaHus, CBA3AHHOTO C
IPOXOYK/IEHHEM BOCHHOH CITyKOBI (coysk6ED), - 10 14 KaneHIapHEIX JIHEH B TOAY;

- paboTaomMM HHBATHIAM — 110 60 xaneHgapHbIX IHEH B TONY;

- paGoTHAKAM B CIIydasX POXKACHHA pebenka, perucTpanun Gpaka, CMEPTH OHU3KAX
POJICTBEHHMKOB — JIO TISATH KATeHAaPHBIX JHEIH;

- B pyrEX clydasx, TpPeAyCMOTPEHHBIX HACTOAIIHM KonmexkcoM, HHBIMH

(heepaTBHEIMA 3aKOHAMH 100 KOJITEKTHBHEIM TOTOBOPOM.

4. OCHOBHBIE OBSI3AHHOCTHU PABOTHMKOB

PaboTHuKH 0043aHbL

4.1. Kaxnusii pabounit JeHb CTPOTO BEIIOJIHATE BCE yCI0BHA 1 TpeboBaHMs TPYLOBOTO
OTOBOpA, AUCIMILIAHBI TPyAa — 00A3aTeNBHOr0 JUIT BCEX pabOTHUKOB OJIMHEHHA HOPMaM
[IOBEEHHs], OTPENeIEHHBIM B COOTBETCTBAM C HACTOAIIHMH [IpaBunaMu.

4.2. JTo6pOCOBECTHO BBIIOIHATE CBOH TPYHOBBIC 0053aHHOCTH, OIIPEIETICHHBIC!

- Tpe6GoBaHAAMH JOTKHOCTHOH HHCTPYKIHMH;

- IIPOU3BO/ICTBEHHBIMH 3a/IaHAAMH;

- IpHKa3aMi IUPEKTOPa i PacrlopsKeHHAMA HEMOCPENCTBEHHOTO PYKOBOIUTEIIS.

4.3, TIpuMeHSTH UMEIONIAECS SHAHUS, YMEHHS H MOy CHHBIC paHee HaBBIKM H OIBIT.

4.4. Beeleno croco6CTBOBATE JOCTHKEHHIO Lie/eH Mo/pasAeICHus 1 OpraHu3anui;

4.5. TlpuHUMAaTh MEpBI:

- K CBOEBPEMEHHOMY BBINIOJIHEHHIO Tpe6oBaHuil NOKHOCTHOH HHCTPYKIMH H
paboT, COTacHO BBIIAHHBIM PYKOBOIHTEIIEM 3aMaHusIM;

- K TIOJUIEPKAHMIO KauecTsa paboT BCET/1a Ha BHICOKOM YpPOBHE;

- K JOCPOYHOMY BBINIONHEHHMIO 3a]@HHH, CCIH TP STOM HE OyayT HapyIIeHBI
TeXHOIOTHS IPOU3BOACTBA PadoT i rpaduK paboT MOAPasACICHHA.

4.6. CTpOTO ClIeJI0BATh TEXHONOTHH, TIOPS/IKY IPOBEACHIA paboT B paMKax 3alaHUH
M MHCTPYKIIHH.

4.7. CTporo u HEYKOCHHMTEIBHO BBIIOIHAT TpeboBaHus TPYLOBOTO PacIopsAIKa.



4.8. IlpaBuiabHO HW MO Ha3Ha4CHMIO HCIIONIB30BATh NEPENaHHEBIE eMy g paboTel
o0opymoBaHye, MaTEPHAIIEL H [EHEIKHEIE cpencrea. Hukorna e ucnoms3osars obopynosanue,
II0IMa M, HHYOPMALHIO, BO3SMOKHOCTH, CBI3H paboromaresns, kK KOTOpbIM paboTHHK HMeeT
AOCTYNl IPH BBINONHEHHH CBOMX TPYHOBBIX DYHKIHUH, B JTHUHBIX HEIsIX | IS U3BJICYEHHUS
JIUYHOH BBITOJIEL.

4.9. BepexHO OTHOCHTCH K HMymecTBy OpraHM3aluu, H IpeIpHHUMATD MEpPEI K
PCAOTBPAIICHUIO BO3MOXHOIO yiepba 5ToMy uMmymecTBy. Hememnenno crasuts B
H3BECTHOCTh HEIIOCPEACTBEHHOIO PYKOBOIUTENS O CIYYAsX XMUICHHS HITH NOPYH UMYIIECTBA
Opranuzanumu, a Takxe IpH HaHECEHHH ylepba UMyIIeCTBY HHEIM 06pazom.

4.10. BEIIOIHATE YCTaHOBIEHHEIE TpaBUja TEXHHKH 0€3011acHOCTH.

4.11. He pasrnamars cBemeus, KOTOPBIC CTanH UM M3BECTHBL B Mpoluecce paboThl B
Opranmsauuu, ceneHus, COCTaBIIAIONIME CIyXeOHYIO Wim KOMMEpYECKY0 TaiHy
OpraHu3aium, B TOM yuclie [IePCOHANbHbIE JaHHBIE PAGOTHHKOB.

4.12. IMeTh ONpATHBIN BHENTHHH BH]I.

4.13. CobnronaTh ycTaHOBIGHHEIE B Opranusanuu  mpaBuia KOPIIOPaTHBHOMH
KyIBTYPEI H 3THKH: IIPH JIIOOBIX 00CTOSTENLCTBAX OBITE CACPXKaHHBIMH, HE IOIYCKaTh CO
CBOCH CTOPOHBI HHKAaKHX KOH(IMKTOB, BCErla C YBaXKCHHEM OTHOCHUTHCH Kak K
PYKOBOAHTENAM H KOJUIEr'aM 10 paboTe, Tak U K JEI0BBIM naptHepam OpraHuzaiumu,

4.14. TloctosHHO cobmonaTh THCTOTY M MOPANOK HA CBOMX pabodmuX MecTax.

4.15. HememnenHo coo6maTs PYKOBOIUTEMO 00 06CTOATENbCTBAX, BIMSIOMUX Ha
BBIIIOTHEHUE TPYNOBBIX O0A3aHHOCTEH, a TaKkke o Pa3INYHBIX BHEINTATHBIX CHUTYaLHX,
KOTOpEIe PabOTHUK HE B COCTOSHHH CAMOCTOSTENLHO TIPE0O0JIETE.

4.16. B Teuenue tpex paboumx gueif IIPENoCTaBIATE B Oyxrantepuio OpraHusamuu
aBAHCOBBIH OTYET 10 NOLOTYETHEIM CYMMAM, BELIAHHLIM AT 338KyTla TOBAPHO-MATEPHATBHBIX
IICHHOCTCH MITH Ha KOMAHIHPOBOYHEBIE pacxo/iel (10 BO3BPAILIEHHIO H3 KOMaHUPOBKH).

4.17. B TeueHue nByX paGoumx mHEH co AHA NOITY4CHUS CHABATH B GyXIaaTepuio
HaKkTalHRIE HA IOJyYeHHE TOBAPHO-MATEPHANBHBIX INEHHOCTEH B [peaesiax HacelIeHHOTro
IIyHKTa, TA¢ pacnonoxeHo Opranusanus Wim co mHs NPHOBITHS U3 KOMAHIUPOBKH, I'le OHH
OBLIH MOIy4eHsl.

4.18. Ilpu pacropxennu Tpynosoro norosopa pa6orruk 06sm3an 0 JOHSI YBOJIBHEHHUS
OTYHTATECS nepen ciayxbamu Oprammsanuu 1o mnomoTYETHBIM CyMMaM, ccymaaM,
BEIIAYCHHEIM EMY aBaHCaM, MATePHATBHBIM [EHHOCTSM, HaxoIAIIUMCH y HEr0 Ha IIOQ0TYEeTe.,

4.19. B cnyuae 6onesnu, o BO3MOXXHOCTH, B TEYEHHE MEPBBIX 4-X 4acoB OTCYTCTBHS
IPCAYNIPEK AT HENOCPEACTBEHHOTO PYKOBOIUTENS O HEBBIXOZE Ha pabory. [Tocne nepuosa
BPEMEHHOH HETPYNOCHOCOGHOCTH B JeHb BbIXOZa Ha paboTy mNpemnocTaBlIaATh eMy
COOTBETCTBYIOILINE JOKYMEHTEI O BpeMeHHOj! HETPYHAOCIIOCOOHOCTH.

4.20. Ctporo cob6momars IIOTHOMOYHS, ONpeNeNeHHbIE HACTOSIIUMU IIpaBunamu u
APYTMMH yTBCPXK/IEHHBIMH TOJIOKEHUAMHM, PEraMeHTaMH 1 HHCTPYKIHUAMH - [IPOH3BOIHTE
NHOOLIE EHCTBUS, He IPeAmHCcaHHbIE HacTosmuMHu IIpaBuamu, nonoxeHusm, perjiamMeHTam u



HHCTPYKIHSAMH TOJBKO IOCHE MOTY CHHA COOTBETCTBYIOMHUX Pa3peNIeHAH OT BEIIECTOAMICTO
PYKOBOJICTBA.

5. OCHOBHBIE OBS3AHHOCTH OPTAHMU3AIIUHA

B cootsercTeuH co crarbeii 22 TK PO:

5.1. CTporo co6Ir0oaTh BCe YCIOBHSA HACTOALIMX IPABHIL.

57, OGecrmeunBarsh pabOTHUKOB HEOOXOMMMBIMA MaTCpHaTaMmi, 060pyIOBaHHEM,
TeXHUKOH ¥ CIIEIOEKI0H 71 BHIIIOTHEHHA TPYOBBIX 00A3aHHOCTEH.

5.3. O6ecrneynTs paboTHHKaM Oe30macHBIe YCIOBHS H OXpaHy TpyZaa.

5.4, CBOEeBpEMEHHO BBIIaBATh PaOOTHHKAM IPOU3BOJCTBEHHBIE 3aJaHHA.

5.5. KomTpommposaTh paboTy MO CpokaM, KadeCTBy H 00beMy B IOPAOKE,
IpeayCMOTPEHHOM JIOTOBOPOM, 3a1aHHAMY H UHCTPYKIHAMH,

5.6. Becrtu Tabens ydera pabodero BpeMeHH (popma T-13).

5.7. HaumcnaTs 3apaboTHYIO IIATY COTNacHo I10OKEHHIO O CHCTEME OILIATHI TPYd
¥ BBINIJIAYMBATE ee pabOTHHUKAM JiBa pasa B MECAI — 25 upena Kaxaoro mecsna (asanc) u 10
gpena Kaxmoro mecsua (octaTok). Ecnm ykasaHHBIE NaThl BEIAAIOT Ha BBIXOJIHBIE [HH,
BBIILIATHI IPOU3BOIATCS HaKaHYHE.

5.8. Opramuzanus HUMEET IPYTHE 06S3aHHOCTH B COOTBETCTBHM C JCHCTBYIOIIMM
3aK0HOJATENsCTBOM Poccuiickol Denepannt.

5.9. B ciydae NpPOH3BOACTBCHHOH HEeOOXOMMMOCTH HanpasiaTh PabOTHHKOB B
KOMAHIMPOBKH C OIJIATOH HE HUIKE YCTaHOBIIEHHON NEHCTBYIONMM 3aKOHONATENIECTEBOM.

5.10. B ciygae npoOH3BOJICTBEHHOH HeoBXOIUMOCTH B COOTBETCTBHH C JEHCTBYIOIINM
3aKOHOJIATEIbCTBOM TpHBIeKaTh PaGOTHHKOB K CBEPXYPOTHBIM paboTaM C OIUIATOH
CBEpXYpOUHOH paboTEl B COOTBETCTBHA € TK PO.

5.11. ITo cornacoBanMio ¢ pabOTHHKAMH BPEMEHHO NEPEBOHUTE HX, 6e3 U3MEHEHHA
JOMKHOCTH, Ha Jpyryro paboTy B paMKax Opranu3aimuy 11 TOBBIMCHHS HX
kBaTH(QHKATHOHHOTO YPOBHS B IIEJIIX OCBOCHHUS HMH CMEXHBIX [Ipodeccrii, CrenuanbHoCTe!
¥ TPYAOBBIX (yHKIHHA.

5.12. TTo mpocsbe PaGOTHHKOB MM CTOPOHHHX opraHuzauuii mocie yBONBHECHHUA H3
OpraHu3anuy 1aBaThk OIEHKY HX paboTel (PEKOMEHIALMIO, XapaKTEPUCTHKY) MO BEITIOJIHCHUIO
WIMH TPYIOBBIX 00SI3aHHOCTEH.

5.13. TIpusnekaTs pabOTHHKOB K JUCHAILTAHAPHON U MaTePUabHON OTBETCTBEHHOCTH

B mopsinke, ycranosnenrom TK P®, nHBIME denepanbHBIMH 3aKOHAMH.

6. OCHOBHBIE IPABA PABOTHUKOB

Pa6oruuk umeeT npaso (cratbs 21 TK PO):

6.1. Jlocpo4yHO PpacTOPruHyTh Tpy/AOBO#l JOTOBOp Ha YCIOBHAX H B MTOPAIKE,
IpenyCMOTPEHHOM ACHCTBYIOLHM 3aKOHOJIaTEIbCTBOM.

6.2. Tlomydars 3a CBOIO paboTy OTIATY B COOTBETCTBHHM C [TonoKeHHeM O CHCTEME

OILIATHl TPY/a.



6.3. YyacTBoBaTb B KOHKypcax Ha 3aMCIIECHHEe BaKaHTHBIX JODKHOCTEH B
Opranusanum.

6.4. Tpebopars OT pykoBozcTRa Opranusanuy BEIIOTHEHHS yCIOBHiT OXpaHsbl TPya.

6.5. PabotHMkm  umeroT APyI'H€  IIpaBa,  ONpEACIEHHBIE  AeHCTBYIOMMM

3aKOHOATEIIECTBOM.

T OCHOBHBIE ITPABA OPI'AHU3AILIAN

Opranusanus umeet npago (crarbs 22 TK P®):

7.1. Tpebosate oT PaBoTHHKOR HA[IeHAIETO MUCIOJNHEHHS HMH TPYIOBBIX
00s13aHHOCTeH, COOMIONEHHS HACTOAIMUX IpaBuil, OEpPeXKHOr0 OTHOIIEHHS K HMYIIECTBY
Oprauusanuu 1 Apyrux pabGoTHUKOB.

7.2. TlpueuMate Heo6XOIHMBIE MEpPBI 110 HM3MCHEHHMIO XOJ4 BEIONHEHHUS
AO/UKHOCTHBIX 00s3aHHOCTeH PaGOTHMKOB, 3amaHuii u UHCTPYKUMHE 0€3 ymemieHus mpam
PaGoTHukoB.

7.3. BHOCHTb HeOOXOMHMBIE W3MCHEHHS B paHee YTBEPXKAECHHBIE OKHOCTHEIE
MHCTPYKIMH B L[EJIX HX COBEPIICHCTBOBAHMS, a TAKKE IIpH H3MEHEHUAX B IPHEMaX ¥ METONAX
paboTel.

6. TIOOILLUPEHUS 3A TPY ]

6.1. 3a poGpocosecTHOe HcmoNHEHHE TPYAOBBIX 00A3aHHOCTEH, MOBLIIEHUE
TIPOU3BOAUTENLHOCTH TPY/ia, IPOJOIKUTENBHYIO H besynpeunyro paboty u gpyrue YCIIEXH B
TpyAe TPHMEHSIOTCA CHEAYIOWHE OTOMHHTEIbHbIE MEDEL MOOMIpeHHs paboTHHKOB
Opranusanuu (cr. 191 TK PO):

- 00B9BICHHE Oi1aronapuocTu;

- BBIJJa4a IPEMHH;

- Harpax/IeHHEe LEHHBIM I10apKOM;

- IIOYETHOH IpaMoTOl;

- IIPCIICTABNCHUE K 3BAHMIO Jy4INEro 110 Ipoheccuu.

HOOH.IpBHHH 00BABNAIOTCSH IPUKA30M, TOBOIATCA H0 CBEICHUS KOJIEKTHURA.

7.  OTBETCTBEHHOCTH 3A HAPYIHIEHHUE TPYIOBOI
ANCHUATIIINHBI

7.1. 3a cosepuenue AUCHOMIUIMHAPHOTO MPOCTYNKA, TO €CTh HEUCHONHEHHE MM
HEHalIeKallee UCIIONHEHHE PAbOTHUKOM BO3JIOKEHHBIX HA HETo TPYIAOBBIX 00sI3aHHOCTEH 10
€ro Bune, OpraHu3anus HMeeT IPaBo IPUMEHHTD CICAYIOMKE THCUUIUIHHAPHBIE B3BLICKAHMS
(cT. 192 TK PO):

- 3aMeyYaHue;

- BBIFOBOP;

= YBOJIBHEHHE 110 COOTBETCTBYIOIIUM OCHOBAHMSIM.



7.2. Jlo TpHMeHeHHs JUCHHUIUIHHAPHOTO B3BICKaHMsg paborojarenb AOJDKEH
zaTpe6oBaTh 0T PabOTHHKA o6pscHenue B mucsMenHo# dopme (cT. 193 TK P®). B cinydae
oTKasa pabOTHHKA [aTh yKa3aHHOe 00BACHEHHE COCTABIACTCA COOTBETCTBYIOIHH aKT.

Otka3 paboTHHKA JaTh OOBACHEHHE HE SABJIACTCI TIPEensTCTBHEM JUI TPHUMEHCHHS
JTUCIUIITMHAPHOTO B3BICKAHHA.

JIMCIHILTMHAPHOE B3BICKAHHE NPUMEHACTCA HE MO3AHCC OZHOrO Mecsma CO MIHA
obHapyXeHHs HPOCTYIKa, HE CYUTAs BPEMCHH Gone3nur pabOTHWKA, NPEOBIBAHHA €r0 B
OTIIYCKe, a TaKXe BPEMEHH, HeoGXOIMMOr0 Ha y4eT MHEHHs NPEJCTABHUTEIBHOIO OpraHa
pabOTHHKOB.

JIMCHMIIIHHAPHOE B3BICKAHHE HE MOKET 6BITH IPAUMEHEHO TO3/(HEeE MECTH MECAIEB CO
JHS COBEpIICHWS MpPOCTYNKa, a IO pe3yibTaTaM DPEBHSHH, npoBepKH (QUHAHCOBO -
XO35HCTBEHHON IeATeBHOCTH KM ayTUTOPCKOM MPOBEPKH - MO3AHES IBYX JeT CO OHS €ro
coBepiIenus. B ykazaHHbIe CPOKH HE BKIFOIACTCA BpEMA IIPOM3BOJICTRA 110 yrOJIOBHOMY JETy.

3a KakIpli MUCIMILIHHAPHBIM MPOCTYOK MOXET OBITh IPHMCHEHO TOJIBKO OJHO
AMCHHIIMHAPHOE B3BICKAHUE.

TIpuka3 OpraH3aldd O NPEMEHEHWH IMCUHMILUIHHAPHOTO B3BICKAHUS O0OBSABISLETCA
paGOTHUKY TOJ TIO/IIHUCE B TCICHHUE TPEX pabounx nHEH CO AHS €TO U3NaHHA. B cioyuae oTkasa
paGOTHUKA [OIMCATS YKa3aHHBIH NPHKA3 COCTABIIACTCA COOTBETCTBYIOLIHH aKT.

JMCUMIUIAHAPHOE  B3bICKaHHE  MOXKET 6piTh  OOKamoBaHO  paOOTHUKOM B
roCyapCTBEHHOM HHCIEKIME TpyAa HIH OpraHax Io PacCMOTPEHHIO HWHIMBH/YaIBHBIX
TPYZOBBIX CIIOPOB.

73. CHsTHE JUCIHILTMHAPHOTO B3BICKAHUS (CTAThS 194 TK PD).

EcJTi B TeUCHHE TOMa CO AHA MPAMEHEHHUS THCIMILIMHAPHOIO B3bICKAHIA pabOTHHK HE
GyaeT MOABEPrHYT HOBOMY NMCUUILUTHHAPHOMY R3BICKAHMIO, TO OH CUHTAECTCH HE MMCIOIIMM
JUCIATIIMHAPHOIO B3BICKAHHA.

Opranu3anuy 0 ACTECYCHUs rojia co MHs IPHEMEHEHHS TUCIHUIIIHHAPHOTO B3BICKAHNA
JMeeT TpaBo CHATH €ro ¢ pabOTHWKA IO cOGCTBEHHON WHHIHATHBE, MPOCHOE Camoro
paGOTHHKA, XOJATAHCTBY €r0 HEMOCPEACTBEHHOTO PYKOBOIHMTEIS WM TPEACTABATEIBHOTO

opraxa pabOOTHHKOB.



C IpaBanaMy BHYTPEHHEr0 TPY/I0BOT0 paCIiOpPsAKa 03HAKOMJIEH:

davunus, HHMIHaIbI Ioanmuch Jara




